






3eHTaUHH, H B ,naJIbHeHWeM, B OCHOBHOH lJaCTH CueHapHji, OnHCaHHe BCeX 

ee CTpyKTypHbIX 4aCTeH, nOrHlJeCKHX CBji3eH, npHeMOB H cnOc060B ,nOC­

THJKeHHji OCHOBHbIX ueneH npe3eHTaUHH. 

Henb3ji 06eCnelJHTb ycnexa ,nOCTH)f(eHHji uenH npe3eHTaUHH, eCnH 

CMblCn ee He nOHjiTeH ay,nHTopHH. L{nji TOro lJT06bl H36e)f(aTb no,n06Horo 

npOBaJIa BbICtynneHHR nepe,n Y4aCTHHKaMH He06xo,nHMO YlJHTblBaTb 3a­

KOHbI MblwneHHR H opaTopCKoro HCKyCCTB<l, KOTopble ,neHCTBYIOT Ha npo­

Tj\)f(eHHH BceH HCTOpHH HayKH 0 KpaCHOpelJHH. 

3.7. llporOH lIPE3EHTAllHH 

OporoH HnH peneTHUHji npe3eHTaUHH ,non)f(Ha 6bITb, no B03MO)f(HO­

CTH, ocywecTBneHa B ycnOBHjiX H Ha Tex annapaTHblx cpe,ncTBa, KOTopble 

6y,nyT Hcnonb30BaTbCSI B xo,ne ee npoBe,neHHSI, lJTO n03BOnjiet onpe,nenHTb 

(BbljiBHTb) OCHOBHble napaMetpbl H xapaKTepHCTHKH npe3eHTaUHH (BbI­

cTynneHHji). K TaKHM nOKa3aTenRM MO)f(HO OTHeCTH: 

- 06wee BpeMji npe3eHTaUHH (3aBHCHT OT 06beMa npe,nMeTa pelJH); 

- KonH4eCTBO ,neMOHCtpHpyeMblx cnaH,nOB (3aBHCHT OT 06beMa npe3eH­

TaUHH); 

- KOnHlJeCTBO nOBTopeHHH OCHOBHbIX nnaHOB (OCHOBHoro Te3Hca - He 

MeHee 7 pa3 B pa3HbiX BapHaHTax npe,ncTaBneHHji); 

- lJaCTOTa CMeHbl npe,nbjiBAAeMblx 06beKToB (oT,nenbHblx nnaHOB cnaH­

,na) ,neMoHcTpaUHH (OT BpeMeHH BOCnpHjiTHji ylJaCTHHKaMH, CnO)f(HOCTH 

npe,ncTaBneHHji); 

- ,nnHTenbHOCTb Ha6nlO,neHHR o,nHoro nnaHa (cnaH,na) (OT BpeMeHH BOC­

npHRTHR ylJaCTHHKaMH, CnO)f(HOCTH npe,ncTaBneHHR); 

COlJetaHHSI UBeTOBblX H norH4eCKHX cxeM 06beKTOB npe3eHTaUHH (3a­

BHCHT OT CTeneHH a6ctparHpoBaHHR H CtpYKtypbl 06beKTOB); 

- COOTHoweHHe 06Pa3HbIX H306p~eHHH H TeKCTOBblX BCTaBOK ()f(ena­

TenbHO He MeHee lJeM tpH K O,nHOMY 3: 1). 
npH nporoHe no,nroTOBneHHoH npe3eHTaUHH He06xo,nHMO, BO­

nepBblx (npe)f(,ne Bcero), KOHtponHpoBaTb creneHb ,nOCTH)f(eHHe uenH 

(3<p<peKTHBHoCTb B03,neHcTBHR), cnnaHHpoBaHHoH B 3aMblcne ee pa3pa­

60TKH. EcnH pe3ynbTaT B03,neHcTBHR B uenOM y,nalJeH, cne,nyeT 06paTHTb 

BHHMaHHe Ha 06wee BnelJaTneHHe, KOTopoe OCTaeTCR OT nporoHa (KaK 

B03,neHcTByeT Ha 3MOUHOHaJIbHOM ypoBHe, 4TO 3anoMHHnocb), C uenblO 

yCHnHTb (JaKpenHTb) npe,nnonaraeMblH pe3ynbTaT B03,neHcTBHR. OpH 

3TOM )f(enaTenbHO onp060BaTb nOKa3 (,noKnan) C nlO,nbMH, He npHHHMalO­

WHMH YlJaCTHe B pa3pa60TKe 3aMbIcna H nOHHrepeCOBaTbCR HX MHeHHeM. 
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B CnY4ae He)i(enaTenbHOrO pe3ynbTaTa, Cne.llyeT npOaHanH3HpOBaTb npM­

4MHbi HeY.lla4M M nOnp060BaTb Mcnonb30BaTb .llpyme npHeMbl apryMeH­

TaUMM MnM y6e)i(.llalOlUerO B03.lleHCTBM~, COKpaTMTb BpeM~ .lleMOHCTpaUMM 

CnaH.llOB, He ~Bn~lOlUMXC~ OCHOBHblMM, MnM 60nee no.np06HO OCTaHOBMTb­

C~ Ha pa3BMTMM rnaBHOH MblcnM (M.lleM). 

3.8. j(OBO/lKA np£3£HTAl(HH (BblCTYTIJ1£HHJl) 

Docne nepBoH peneTMUMM M onpe.lleneHM~ OCHOBHblX napaMeTpOB 

npe3eHTaUMM oCYlUecTBn~eTc~ ee .llOBO.llKa. )].pymMM cnOBaMM - .ll0Be.lle­

HMe OCHOBHblX napaMeTpoB M xapaKTepMcTMK npe3eHTaUMM (BblcTynne­

HM~).110 MX Tpe6yeMblx (npMHHblX B X0.lle 06cY)i(.lleHM~)3Ha4eHMH. 

3.9. CP£/lCTBA OIi£Cn£Q£HHJl KOMnbJOT£PHOH np£3£HTAaH£H 

1. AnnapaTHhle: 

•	 Cnel{UllJlbHblil npOeKI{UOHHblil JKpQH, KOTOpblH npMCOe.llMH~eTC~ K 

KOMnblOTepy napannenbHo C 06bl4HblM MOHMTOpOM M np~Mo npoeUM­

pyeT M306p3)l(eHMe Ha 06blKHoBeHHblH 6enblH KMH03KpaH. 

•	 llp03PQ'lHblil 3ICUOKOKpUCItUlJIJlU'IeCKUil JKpQIL TaKoH 3KpaH npMcoe­

.llMH~eTC~ K KOMnblOTepy napannenbHo C 06bl4HblM MOHMTOpOM M Ha 

HeM BocnpOM3BO.llMTC~ Bce TO, 4TO BM.llHO Ha MOHMTope. ::hOT 3KpaH 

MO)i(HO nOnO)i(MTb Ha pa604MH CTon rpaQ>M4eCKoro npoeKTopa, KaK 

«np03pa4KY», M Mcnonb30BaTb 6enblH 3KpaH MnM cTeHy .lln~ .lleMOHCT­

paUMM YBenM4eHHoro M306p3)l(eHM~. 

•	 Cnel{UllJlbHblil npOeKI{UOHHblil JKpQH - YCTpoikTBO, KOTopoe n03BO­

n~eT C nOMOlUblO CnO)i(HOH onTM4eCKOH CMCTeMbl 3epKan BocnpOM3BO­

.llMTb YBenM4eHHoe M306p3)l(eHMe Ha cneUManbHOM 3KpaHe. 

2. llporpaMMHhle: 

K nporpaMMHblM Cpe.llCTBaM C03.llaHM~ npe3eHTaUMH OTHOC~TC~ 

npMKna.nHb1e nonb30BaTenbCKHe nporpaMMbl, c04enuOlUHe B ce6e B03­

MO)i(HOCTM rpaQ>H4ecKHx M TeKCTOBblX pe.llaKTOpOB C paclllHpeHHblMM 

B03MO)i(HOCT~MHno BH3yanbHblM 3Q>Q>eKTaM npe.llb~BneHH~ HHQ>opMaUMM, 

BKnlO4asI H Cpe.llCTBa MynbTHMe.llHa. CaMblM pacnpocTpaHeHHblM npo­

rpaMMHblM Cpe.llCTBOM ~Bn~eTC~ npMnO)i(eHHe Microsoft PowerPoint, 

BXO.ll~lUa~ B COCTaB HHTerpMpoBaHHoro naKeTa Microsoft Office, BKnIO­

4alOlUasI B ce6e 60nbllIoe KonH4eCTBO 6M6nHoTeK C rOTOBblM Ha60poM 

Cpe.llCTB npe.llCTaBneHM~, KaK BM3yanM3MpoBaHHblx 06beKToB, TaK H TeK­

CTOBblX Q>parMeHToB. 
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3.10. OCHOBHhI£ CllOCOEhI C03jJAHHR HOBO" llP£3£HTAllHH 

OKHO npHnO)l(eHHlI Microsoft PowerPoint (pHC. I) COCTOHT H3 ,UByX 

LJaCTeH: npe,UcTaBneHHlI npe3eHTaUHH B pe)l(HMe 06L1'1Hblii H 06nacTH 

3a,UaLJ. EcnH 06nacTb 3anaLJ He oT06p~aeTClI, TO Bbl6epHTe KOMaH,Uy Me­

HIO DIU ~ 06JIaCTb 3aJla'l. 

1. C03JlaHHe HOBOii npe3eHTaUHH C nOMOlUblO MaCTepa 

aBTOCOJlep*aHHH 

B 60nblUHHcTBe nporpaMMHblx npO,UyKToB Microsoft Hcnonb3YlOTClI 

cneUHanbHble nporpaMMHble cpe,UcTBa - «MaCTepa». MacTepa BbIBO,UlIT Ha 

3KpaH ,UHanorOBble OKHa, npe,UnaralOll.\He BaM OTBeTHTb Ha HeKOTopble 

npOCTble BonpOCbI. B HHX Bbl Bbl,UenlIeTe HY)l(Hble napaMeTpbl HnH BBO,UH­

Te TeKCT. nocne 3aBeplUeHHlI TIHX ,UeHCTBHH MaCTep C03,UaeT LJTO - nH60 

(B ,UaHHOM cnyLJae 3TO npe3eHTaUHlI) B COOTBeTCTBHH C BalUHMH HHCTpyK­

UHlIMH. 

C nOMOll.\blO MaCTepa aBToco,Uep)l(aHHlI Bbl MO)l(eTe Bbl6paTb Hm 

npe3eHTaUHH, KOTOpylO XOTHTe C03,UaTb (CTpaTerHlO, nnaH npOBe,UeHHlI 

3aHlITHH, peKnaMy H ,Up.), PowerPoint C03,UaCT nnaH npe3eHTaUHH. 

2. C03JlaHHe HOBOii npe3eHTaUHH C nOMOlUblO ma6JIOHa 

ocjJopMJIeHHH 

Wa6noH - 3TO cTaH,UapTHblH cnaH,U, HMelOll.\HHClI B nporpaMMe 

PowerPoint, nH60 cnaH,Ubl, pacnOnO)l(eHHble B HHTepHeTe Ha HaH,UeHHblx 

BaMH caHTax, HnH no anpecy (http://Microsoft.com). 

EcnH Bbl Bbl6epeTe lUa6noH, PowerPoint npHMeHHT K Ka)l(,UOMY 

cnaH,Uy npe3eHTaUHH onpe,UeneHHylO UBeTOBylO cxeMy H 0611.\HH <popMaT 

cnaH,Ua. UBeTOBaji cxeMa BKnlOLJaeT UBeT <poHa, UBeT nHHHH H TeKCTa, a 

TaK)l(e lUeCTb 'upyrHx UBeTOB, cnoc06cTBylOll.\HX nOBbllUeHHIO y'u060LJH­

TaeMOCTH cnaH,Ua. CxeMa aHHMaUHH - ,U06aBneHHe K TeKcTy Ha cnaH,Uax 

rOTOBblX BH,Ue03<p<peKTOB. B K~,UOH cxeMe, 06bILJHO, co,Uep)l(HTClI 3<p<peKT 

,UAA 3aronOBKa cnaH,Ua H 3<p<peKT ,UAA MapKepOB cnHCKa HnH a63aueB TeK­

CTa Ha cnaH,Ue. 

HH)I(e npHBe,UeH nOpjl,UOK C03,UaHHjI HOBOH npe3eHTaUHH C nOMOll.\blO 

lUa6nOHa O<popMneHHlI: 

I.	 BbI,UenHTe lUa6nOH, KOTOpblH Bbl c06HpaeTeCb Hcnonb30BaTb. 

2.	 EcnH MaKeT nepBoro cnaH,Ua ,Uon)l(eH 6blTb 'upyrHM, B MeHIO <J)opMaT 

Bbl6epHTe KOMaH,Uy Pa3MeTKa CJIaiiJla, a 3aTeM Bbl6epHTe HY)l(HblH 

MaKeT TeKCTa, HnH MaKeT COJlep*HMoro, HnH MaKeT TeKCTa H co­
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llep)KHMOrO, I1JUI )J.pyrHe MSKeTbI. Ha CnaH,lle I1nl1 B 06naCT11 CTpyK­

TYpa BBe,llI1Te TeKCT ,llnjf nepBoro CnaH,lla. 

3. .unjf BCTaBKI1 HOBoro CnaH,lla Ha naHenl1 I1HcTpYMeHToB HaJKMI1Te KHon­

KY C0311aTb CJlam. 11 Bbl6ep11Te MaKeT ,llnjf CnaH,lla. 

4. .un$! npl1MeHeHI1$! ,llOnOnHI1TenbHbIX wa6noHoB oq,opMneHI1$! B cnali.llax 

Bbl6ep11Te 3CK113bl cnaH,llOB (B 06nacT11 CJlaH,llbl), YKaJKl1Te HY)\{HbIH 

wa6noH oq,opMneHI1$! B 06nacT11 3a,lla4 KOHCTpyKTOp CJlaH,llOB, menK­

HI1Te 3Ha40K co cTpenKoH 11 Bbl6ep11Te KOMaH,llY OpHMeHHTb K Bbllle­

JleHHblM CJlaH,llaM. 

.un$! coxpaHeHI1$! npe3eHTaU1111 B MeHIO <l>aHJI Bbl6ep11Te KOMaH,llY 

CoxpaHHTb KaK••• 11 B none UMSI 4JaHJla BBe,llI1Te I1Mjf npe3eHTaUI1I1, a 

3aTeM HaJKMI1Te KHonKY CoxpaHHTb. 

3. C03,llaHHe HOBOH npe3eHTaQHH C nOMOlQblO nycTblx CJlam.oB 

1.	 .un$! BCTaBKI1 HOBoro CnaH,lla, Ha naHenl1 I1HcTpYMeHToB Bbl6ep11Te 

KOMaH,llY Cmoanu. CJlauo 11 Bbl6ep11Te HY)\{HbIH MaKeT. 

2.	 Ecnl1 Tpe6yeTC$! coxpaHI1Tb CTaH,llapTHbIH MaKeT ,lln$! nepBoro CnaH,lla 

nepeH,llI1Te K wary 3. Ecnl1 MaKeT nepBoro cnaH,lla ,llOn)\{eH 6bITb ,llPY­

rl1M, TO B 06naCT11 3a,lla4 Pfl3MetnKa CJlauoa Bbl6ep11Te HY)\{HbIH Ma­

KeT. 06JlaCmb 3aOa'l - 06naCTb B OKHe npl1J10)\{eHI1I1 Microsoft 

Office, cO,llep)\{amM 4aCTO I1cnonb3yeMbie KOMaH,llbl. PacnOnO)\{eHl1e 

11 He60nbw11e paJMepbl :noro OKHa n03BOJUlIOT I1CnOnb30BaTb 3T11 KG­

MaH,llbl, He npeKpamM pa60TY Ha,ll q,aHnaMI1. 

3.	 Ha CnaH,lle I1nl1 B 06nacT11 CTpYKTypbl BBe,llI1Te HY)\{HbIH TeKCT. 

4.	 .un$! BCTaBKI1 HOBoro cnali.lla, Ha naHenl1 I1HcTpYMeHToB Bbl6ep11Te 

KOMaH,lly Cmoanu. CJlauo 11 Bbl6ep11Te HY)\{HbIH MaKeT. 

5.	 .un$! KaJK,llOrO HOBoro CnaH,lla nOBTopl1Te warl1 3 11 4, a TaK)l{e ,ll06aBb­

Te Ha HI1X Bce HY)\{Hble 3neMeHTbi 11 3q,q,eKTbl. 

6.	 no OKOH4aH1111 B MeHIO (/Jaiifl BbI6ep11Te KOMaH,llY CoxpaHumb KaK, 
BBe,llI1Te 11M$! C03,llaHHOH npe3eHTaUHH H HaJKMI1Te KHonKY Coxpa­
Humb. 

4. C0311aHHe HOBOH npe3eHTaQHH H3 HMelOlQeHCSI 

MO)\{HO C03,llaTb ,lly6nl1KaT npe3eHTau1111 Ha OCHOBe y)\{e cymecT­

BylOmeH. :fro 04eHb y,ll06HO, ecnl1 Tpe6yeTC$! C,llenaTb ,llBe n04T11 l1,lleH­

TH4Hble npe3eHTaU1111 C paJnH4HeM B KOnH4eCTBe CnaH,llOB Hnl1 oq,opMne­

HI1H, nH60 Ha060pOT, COXpaHjUI ,llH3aHH npe3eHTaUI1H, 113MeHHTb ee co­

,llep)\{11 Moe. 
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4. METO)(UqECKUE PEKOMEHMUUU 
no BbInOJIHEHUIO KOHTPOJIbHOH PAIiOTbI 

KOHTpOnhH3.jj pa60Ta .D.OmKHa 6hITh 3aperHCTpHpOBaHa H C.D.aHa Ha 

npOBepKY He n03.D.Hee, 'leM 3a TpH .D.Hjj .D.O C.D.a'lH 3K3aMeHa. B cny'lae He 

BepHoro Bh1l10nHeHHjj pa60Thi HnH ee OTCyTCTBHjj CTY.D.eHT He MO)l(eT 6hlTh 

..L 

I 
.D.OnyUleH .D.O C.D.a'lH 3K3aMeHa. 

Ha THTynhHoM nHCTe Cne.D.yeT YKa3aTh Ha3BaHHe .D.HCUHnnHHhl, cne­

U UHaJIhHOCTh, epOPMY 06y'leHHjj, KypC, epaMHnHIO Bh1l10nHHBWero pa60Ty H 

HOMep 3a'leTHOH KHH)I(KH, a TaK)l(e epaMHnHIO npenO.D.aBaTenjj. 

DPH Bh1l10nHeHHH KOHTponhHOH pa60Thl He06xo.D.HMO nonh30BaThCjj 

y'le6HOH nHTepaTypoH, YKa3aHHOH B cnHCKe nHTepaTyphl. 

):{aHHhle MeTO.D.H'leCKHe YKa3aHHjj CO.D.ep)l(aT 3a.D.aHHjj no .D.HCUHnnH­

He «KOMnhlOTepHoe 06eCne'leHHe npe3eHTaUHH». 

KOHTpOnhH3.jj pa60Ta BKJIIO'laeT .D.Ba 3a.D.aHHjj. B OCHOBe npe.D.narae­

MhlX 3a.D.aHHH ne)l(aT cne.D.YIOUlHe npHHUHnhl: MHorOBapHaHTHOCTh, O.D.H­

HaKOB3.jj CTeneHh CnO)l(HOCTH.D.JU1 Bcex CTY.D.eHTOB. 

3a.D.aHHJJ Ha KOHTponhHylO pa60ry COCTaBneHhl no BapHaHTHOH CHC­

TeMe. HOMep BapHaHTa .D.JU1 3a~aHHH .NH H 3a~aHHH N!!2 Bhl6HpaeTCJJ no 

nOCne.D.HeH UHeppe HOMepa 3a'leTHOH KHH)I(KH. 

5. 3AJ(AHIDI K KOHTPOJIbHOH PAliOTE 

5.1. 3A,l(AHHE .NH 

DPO)J.yKThl H TOBaphl KynhrypHo-6hlToBoro Ha3Ha'leHHJJ. 

5.2. 3A,l(AHHE ,Kg2 

r Or.D.enhHhle K0Ml10HeHThl fIK H nporpaMMHoro 06ecne<teHllil. 

r 
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6. BAPHAHTbI IIH.lOfBII)JYAJIhHblX 3A,l(AHII" 

Ta6Julua 1 

OpO,nyKTbl H TOBapbl KYJlbTYPHO-6b1TOBOrO Ha3HalJeHHH 

i .N'! BapH3HT3 TeM3 K 131l3HHIO .N'!1 

0 npe3eHTaUHJI HOBOA KHHfH 

1 npe3eHTaUHJI HOBoro MOJJOlfHOrO npo.uyKTIl 

2 npe3eHTalllili HOBoro KOCMeTHlfecKOro KpeMa 

3 npe3eHTaUHlI 3y6HOA naCTbJ 

4 npe3eHTaUHJI HOBoro MY3blKaJJbHoro .nJ.fCKa 

5 npe3eHTaUHJI HOBoro aBTOM061U111 

6 npe3eHTaUHlI HOBoro TeJ1eBH30pa 

7 npe3eHTaUHJI HOBOro QJlUlb1pa Mil OlfHCTKH BOllbl 

8 npe3eHTaUHJI HOBOA TKaHH 

9 npeJeHTaUHJI HOBoro QJlUlbMa 

Ta6JIHua 2 

OT,neJlbHble KOMnOHeHTbl OK H nporpaMMHoro o6ecnelJeHHH 

Jt(! BapHaHTa TeMa K 3a.llaHHIO Jt(!l 

0 Ope3eHT3lUlIi HOBOH KOMnl>lOTepHOH nporpaMMbl 

1 Ope3eHTIUlHJI HOBOro MOHHTOpa 

2 Ope3eHTaUHJI HOBOro npoueccopa 

3 Ope3eHTaUHlI HOBOro CHCTeMHOro 6noKa 

4 npe3eHTIUlHlI HOBOro npHHTepa 

5 Ope3eHTI\UHlI ycrpOACTBa BBOlla llaHHblX (KJlaBHarypa) 

6 
Ope3eHTaUHJI ycrpoliCTB8 ynpaBJIeHHJI MaHHnyJJllTOpHoro 

BHlla (MbIWb) 

7 Ope3eHTaUHlI ycrpoliCTBa BBOlla 1laHHblX (cKaHep) 

8 Ope3eHTaUHlI ycrpoliCTBa 06MeHa 1laHHblMH (M01leM) 

9 Ope3eHTIUlHlI CD-ROM 
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7. npUMEPHbI" BAPUAHT C03,UAHIDI HOBO" 
nPE3EHTAUUU C nOMOIl(blO nYCTblX CJIAU,llOB 

86100P MaKema dJlR CJlai«)a 

Bcr3BK3 ~ COJ.ll3Tb CJl3H.ll ~ P3JMeTK3 CJl3H.ll3 l) 33rOJlOBOK H TeKCT 

KaK H B cnyllae C npHMeHeHHeM wa6noHa B o6nacTH 3a.llall oTo6pa­

)i(aeTCjI cnHCOK CTaH.llapTHbix pa3MeTOK epaHna. 3.lleCb MO)i(HO Bbl6paTb 

pa3MeTKy CnaH.lla, cooTBeTcTBYlOmylO TeMaTHKe CnaH.lla. B HaweM cnyllae 

60nbwe Bcero nO.llXO.llHT pa3MeTKa 3arOJlOBOK U TeKCT (pHC. J). ... 
Cli:JC;IC;:IiIIc===- •••...~I:F
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Puc. 1. 06J1aCTb Ja.lla'l, paJ.lleJJ PaJMeTKa CJIaH.lla 

Ilocne BCTaBKH HOBoro CnaH.lla Ha naHenH CTpyKTYpbl (cneBa) nOjl­

BHTCjI BTOPOH 3HallOK CnaH.lla, a B naHenH pe.llaKTHpOBaHHjI - HOBblH 

cnal1.n, oepopMneHHblH B COOTBeTCTBHH C Bbl6paHHblMH paHee wa6noHoM 

npe3eHTaUHH H Pa3MeTKOH. 

• COBeT - ):{nJi C03.llaHHJI nycToH npe3eHTaUHH TaK)!(e MO)!(HO BOC­

nonb30SaTbCJI o6nacTbIO 3a,llall C03daHue npe3eHTaUHH (MeHIO (/)aiIJI, KO­

MaH.lla C03dam6) Tenepb o6paTHMcjI HenOCpe.llCTBeHHO K naHenH pe.llaK­

THpOBaHHJI, KOTOpaJI ceHlIac npe.llCTaBnJleT C060H nycToH CnaH.ll C Mem­
KflMU-3anOJlHUmeJlRMU. 

15 



I 5 1 ,. -r:=;=;-;r=;p . - . ..l.•. _':: 
,., ... _ ' l,':r-' .........
 

. - .. ~ 
,. - .. 

.... .'\ .'.., . ... ....­_

Microsoft Office XP 

- . 
!~.1.-;. ,­
.~. 

_".J 

. ... .' ..... .... ~.~."'- ~ .... 
PHC. 2. BBO./l TeKCTa B THTYJIbHblH CJlaH./l npe3eHTallHH 

B 3TI1 MeTKI1 cne,UyeT BBeCTI1 TeKCT 3aronOBKa 11 nO,U3aronOBKa npe­

3eHTaUI1I1. ,l],njl BBo,Ua TeKCTa Hy)f(HO menKHyTb no MeTKe-3anOnHI1TemO 11 

Ha4aTb BBO,UI1Tb TeKCT. Ha (Pl1c. 2) nOKa3aHbI BBe,UeHHbIH TeKCT 3aronOBKa 

cnaH,Ua 11 paMKa MeTKH-3anonHHTe~ ,UnjJ nO,U3arOnOBKa. 

Of/JopMJlenue CJlau()a 
fTPH no,UrOTOBKe npe3eHTaUI1H MO)f(HO Bocnonb30BaTbCjJ rOTOBblM 

,UH3aHHoM npe3eHTaUHH. 3Toro HHor,Ua BnonHe ,UOCTaT04HO, HO B ,UaHHOM 

cnY4ae Mbl nonblTaeMCjJ HeMHoro 113MeHI1Tb UBeTOBylO KOHuenUHIO cnaH­

,Ua C nOMomblO 06pfl3u,08. 

,l],njJ Ka)f('uOH npe3eHTaUHH cymeCTByeT 3 o6pa3ua: 

• 06pa3eu cnaH,UoB - o6pa3eu Bcex cnaH,UoB npe3eHTaUHH; 

• 06pa3eu Bbl,Ua4 o6pa3eu pa3,UaT04Hblx MaTepHaJIOB; 

• 06pa3eu 3aMeTOK. 
Ka)f(,UbIH wa6noH PowerPoint HMeeT CBOH 06pa3UbI, KOTopble onpe­

,UenjilOT epopMaT, pa3Mepbl, WPHepTbI, epOH H 'upyrHe napaMeTpbI OepOpM­

neHHjJ npe3eHTaUHH. 

Mbl paccMoTpHM pa60ry C 06pa3UOM cnaH,UoB, npHMeHeHHe ,UpyrHX 

o6pa3uoB aHaJIOrH4HO. B HaweM cnY4ae o6pa3eu cnaH,UoB npe,UcTaBneH 

Ha (pHc.3). 
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Puc. 3. 06pa3eQ CJlaHAOB 

HJMenenue (/Jona 
~ Buo ~ Oopa:Jel{ ~ Oopa:Jel{ CJlaUO06 
~ t/JopMam ~ t/Jon 
JJ3aJ1U6Ka fjJona ~ CnOC006'3aJ1U6KU 
eJPucynOK eJPucynoK.•• 

~.~__,_0.- ,_ 

~ .._.---­
~'----

,. ----~,~._. ,'­
.. 1-......... · ....· ~ _
 

1)1IanKa c pucynKaMU (naumu nYJICn6'u c pacUiupenUeM x.gif JJ 
BcmtUJKa JJ OK lIpUMenumb KO 6ceM. 

.ll:aJ1ee MO)f(HO Ha3Ha4HTb APyrOI1 lllpHQrr B 3arOJIOBKaX CJIaHAOB, C 

TeHblO Ii 60JIee KpynHbIH, 3aBeCTH AaTy B «06JIaCTb AaTbl» (pHC.4). 

~ BM ~ Oopa:Jel{ ~ Oopa:Jel{ CJlaU006
 
(UJMenenue UlpufjJma)
 
l) <3arJlYWK3 3arOJlOBKa> 
~ t/JopMam ~ IlJpufjJm...
 
IlJpufjJm l) Arial
 
Ha'lepmanue l) OOb''Inb'U
 
PaJMep l) 44
 
3fjJfjJeKmb' IXl menb
 
JJOK 
(6cma6Ka oam6' U 6peMenu)
 
~ BM ~ KOJlonmumYJlb'•.. 0 CJlauo
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PHC 4. JbMeHeHHe eJloHa npe3eHTIlUHH 

YCTaHOBHTe napaMeTpbl, KaK Ha (pHC. 5), nepeHecHTe 3arJI)'lllKY n:a­
Tbl B npaBblH BepxHHH yron. 

, 8KfttO'.MTb e c.Mt1A I~b'O IlCeH I 
~ lIaTY"_ .~ \-,
r.AeT~ 

112,10,2001
 

S!3bI<:
 

3 k~·' "/.-"" 
."""""'Ttl·····_···_·,

(···················1E~----~ 

PHC. 5. BKJla~Ka CJlaH~ ~HaJlOrOBOro OKHa KOJlOHTHTYJlbI 

MO)l{HO C03n:aTb o6pa3eu cnaHn:oB C 3aronOBKaMH. ,l:VuI 3Toro OTMe­

THTb cnaHn:. Ha)l{aTb npaByfO KHonKy MbllllH H Bbl6paTb H3 cnHCKa MeHfO 

COJOamb o6pQJe~ JQZOJl06K06 (pHC. 6.). nOMHMO C03n:aHHji o6pa3ua Mji 

cnaH,UoB npe3eHTaUHH, MO)l{HO OTn:enbHO oT<popMaTHpoBaTb THTynbHblH 
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CJlaH./l . .n:JI~ 3TOrO Ha naHeJlI1, CJleBa OT pe./laKTl1pyeMoro 06pa.3ua, llleJlK­

HI1Te no MI1Hl1aTlopHOMY 11306proKeHI11O 06pll3u,a 3lUOJl06Ka. TIaHeJlb pe­

./laKTl1pOBaHI1~ OT06pa.311T COOTBeTCTBylOl.l.ll1H 06pa.3eU. TIOCKOJlbKY B 

./laJIbHeHWeM npe./lnOJlaraeTC~ caMOCTO~TeJlbH~ paCCTaHOBKa 06beKTOB 

Ha THTYJlbHOM CJlaH./le, TO peweHO Y./laJIHTb H3 06pa.3ua 3arOJlOBKa Bce 

3J1eMeHTbl KpOMe 4>oHa. .n:JI~ Y./laJIeHH~ 06beKTa ero He06xo./lHMO Bbl./le­

JlHTb H HroKaTb KJIaBHIllY <Delete>. TIocJle BbmOJlHeHI1~ Bcero OTMe4eH­

Horo Bblille Ka)!(./lbIH CJlaH./l npe3eHTauHH 6y./leT C03./laBaTbC~ no «06pa.3Uy 

H nO./l06HIO» . .n:JI~ BblXO./la 113 3Toro pe)!(HMa He06xo./lHMO H3 06pll3eu, 
CJlaui)o6 nepeHTH B pe)!(HM 066111H61U, B pe3YJlbTaTe 4ero JlI060H CJlaH./l 

CTaHeT rOTOB K HH./lHBH./lyaJlbHOMY 4>opMaTHpOBaHHIO. 

..J...-. 00--0 .......... _ ~ rt.__ go..
 

'. I.J. -.J .:J ~ :. I.,..·.. ~ - f' ," 

~ 

l!J. - ' .. 
;. ------- .

• .. ,.... A"." ~. l ...__ .·e-.........-.
 

'0
 
'0'
 

06pa3e4 3aronOBKa 

-_.....- ..... ..~~

,,,. ·,0." •.. ". ..• .: .. Q ·2··.· '. ., .. "D. ,1:-, •• e:-~= ...._ ­

--~ 
.:.0.... _ 

c:.... _ 

1_,­
r .- 1"- - 11Q---"
[--,- 1 

[l;J __ 

~ ..._. 1 

'" 
PHC. 6. 06pa3eu CJIaii./lOB C 3arOJIOBKaMH 

(/JopMamup06aHue li6emo6ou cxeM61 CJlaMa 
(zpai)ueHmHllJI 3QJlU8Ka) 
~ (/JopMam ~ (/JOH. •• 

IllpufjJm 0 Arial 
~3QJlU6Ka fjJOHa ~ CnOC06613QJlU6KU 

CJ Fpai)ueHmHllJI e O./lHH UBeT e rOpH30HTaJlbHaS 

BapHaHTbI 0 [I, 1) 
~OK
 

~ UpHMeHHTb
 

flpUMeliaHue: Ha)!(aTHe KHonKH flpUMeHumb KO 6CeM paBHOCHJlb­


HO H3MeHeHH 10 06pa.3ua CJlaH./la (pl1c.7).
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PHc.7.rpa~HeHTHaH3anHBKa 

llo6a8JleHue ofh,eKltl08 Ha CJlaiio 
B C03JlaBaeMble CnaHJlbl MO)f(HO BHeJlpjlTb caMble pa3Hoo6pa3Hble 

06beKTbl, nOJlrOTOBneHHble CpeJlCTBaMH Microsoft Office H B JlPYrHX 

npHJlO)f(eHH~. 3TO MOryT 6blTb pa60llHe nHCTbl Excel, Ta6J1HUbl Word, 
JlHarpaMMbl Microsoft Graph, q>HrypHblH TeKCT WordArt, KapTHHKH 

ClipArt H MHO)f(eCTBO JlPYrHX o6beKToB 

Ha CnaHJl MO)f(HO Jl06aBnjlTb TeKCT lIeTblpeX THnOB: TeKCT B paMKe, 

TeKCT B ABTo(jJHrypax, TeKCT B Ha.nnHCjlX H TeKCT WordArt. 
TeKcT, BBOJlHMbl11 B paMKax, TaKHX KaK 3arOJlOBKH H MapKHpoBaH­

H ble cnHCKH, MO)f(HO H3MeHHTb Ha cnal1Jle HnH B 06J1aCTH CTpyKTYpa. Era 
MO)f(HO 3KcnopTHpoBaTb H3 o6nacTH CTPYKTYpa B Microsoft Word. TeKCT 

B o6beKTax TaKHX KaK Ha.nnHCH HnH aBToq>Hrypbl, a TalOKe TeKCT 

WordArt He oTo6pa)f(aeTcjI B o6nacTH CmpyKltlypa, Hero cne.nyeT pe­

JlaKTHpOBaTb HenOCpeJlCTBeHHO Ha CJlaHJle. 

Tenepb BCTaBHM JlBa TeKCTOBblX nonjl C HMeHaMH aBTopOB H pacno­

JlO)f(HM HX B BepXHHX yrnax CJlaHJla. 

Bcma8Ka ~ HaonUCb
 
(B 8epXHeM ne80M yZlly) IL TeKcml
 
Bcma8Ka ~ HaonUCb
 
(B 8epXHeM npa8oMyZlly) IL TeKcm2
 
.ll:anbHeHuIHe onepaUHH 6YJlYT CBjl3aHbl co BCTaBKOH q>HrypHoro 

TeKCTa (o6beKTa WordArl) H q>Hrypbl (o6beKTa Autoshapes) JlJljl 60JlbWeH 

Bblpa3HTenbHOCTH TeKCTOBOH HH<PoPMaUHH. 
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(Bcma6Ka t/JlUypHOZO nleKCma) 
~ BCma6Ka ~ PUCYHOK~ OffbeKm WordArt. .. 
013, I] 
.0. OK 
TeKcm HaiJnucu: =Microsoft Office XP <Enter 
lliptujJm 0 lliput/Jm 0 Impact .o.Pa:JMep 0 361J JK 
(Ha naH{!JlU WordArt) 
~ B6,pa6HU6aHue WordArt ~ B6,p06H.Rm6 Ja C'lem UHnleP6aJl06 

(Bcma6Ka t/JUZYP6') 
~ Bcma6Ka ~ PUCYHOK~ A6nwt/Juzyp61 
o 3Be3,llbJ H JJeHTbl O [3,2] 
lL (He omnYCKIlR KJlonKY M6'IUU, pacnumym6 t/JOpMy iJo HyJICHOZO 
pa:JMepa) 
(Ha naHeJlU UHcmpyMeHnw6 Puco6aHue) 
~ l(6em llUHUU 0 lfepH6,ii 
~ l(6em JaJlU6KU ~ Cnoco66' JaJlU6KU... CJ rpaiJueHmHllR 
l(6ema 0 3arOTOBKa .0. Ha3BaHHe 3arOTOBKH 0 TyMaH 

Tun IUmpUX06KU 0 OT ueHTpa
 

BapuaHm6' 0 [1, 2]
 
.0.OK 
1R ~ p06a6utnb nleKCnw6YlO cmpoKY:= BHV 

Bce H3MeHeHIUI, KOTopble 6blJIH npOH3Be,lleHbl B THTyJIbHOM CJIaH,lle 

npe3eHTaUHH, OTpaJKeHbl Ha (pHC. 8). 
~ .... tJo-a .......__ ~ _ ....... ,;... a- ~
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PHC. 8. BCTaBKa ~HrypHoroTeKCTa H OObeKTa 
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PaCCMOTpl1M BCTaBKy KapTI1HKI1 ClipArt B 3aKnlO'II1TenbHblH CnaH./l 

HaWeH npe3eHTaUI1I1. ClipArt Gallery - JTO O./lHO 113 npl1nO)f(eHI1H Micro­
soft Office, KOTopoe o6eCne'lI1BaeT ./lOcTyn K CTaH./lapTHOH 6116n110TeKe, 

BKnlO'IalOrueH o6beKTbi Cne./lYIOLUl1x Tl1nOB: PUCyHKU, 36yKU 11 t/JWlbMbl. 
3Ty 6116nl1oTeKY Bbl MO)f(eTe nononH~Tb CBOI1MI1 o6beKTaMI1. 

Dpe)f(./le Bcero, 3a./la./lI1M pa3MeTKy CnaH./la - 3azOJl060K U ofibeKm. B 
3arnywKy 3aronOBKa BBe./leM cnOBa ((CnacI160 3a BHI1MaHl1e» 11 06paTI1MC~ 

K 3arnywKe ./ln~ o6beKTa. B ee ueHTpe pacnonaraerc~ weCTb 3Ha'lKOB: 

j(06a6JleHUe ma6J1uu,bl, j(06a6J1eHUe (}uazpt1M.Mbl, j(06a6UJnb KapmUH­
I<J', j(06a6umb pUCyHOK, j(06a6UJnb (}uazpt1M.My WlU opzaHU3au,uoHHym 
(}uazpaMMy 11 Bcma6UJnb KJlun U3 KOJlJleKu,uu. Ecnl1 ruenKHyTb no O./lHO­

My 113 JTI1X 3Ha'lKOB, 06naCTb 3arnywKI1 npeo6pa3yeTc~ B 06beKT Bbl­

6paHHoro BaMI1 Tl1na. B HaweM cny'lae ruenKHI1Te no 3Ha'lKy ClipArt. 
Bcma6Ka ofibeKma ClipArt 
(3Ha'iOK ClipArt) 1L 
HCKamb meKcm: =Computer (WiU KOMnbmmep) 
o Haiimu 

o r4.11 
.0.OK 
Ha CnaH./le nO~BI1TC~ KapTI1HKa C 11306p~eHl1eM KOMnblOTepa. 

Y./lep)f(I1B~ npaBoH KHonKoH MblWI1 O./lI1H 113 MapKepOB 11 nepeTaCKI1Ba~ 

ero, Bbl MO)f(ere 3a./laTb KapTI1HKe Tpe6yeMbIH pa3Mep, a YXBaTI1B UeHTp 

KapTI1HKI1, Bbl MO)f(ere neperarul1Tb ee Ha nlO6oe MeCTO CnaH./la (Pl1c. 9) 

; _. ' ~7_ .!... '!' 
..J ll_ ,_. _ - __ ~ -<- <.-. ~ 

.-l";l ........ ,;,, .•.• C'~ , ••,-:-. ... '"..~.- " •
 
• ,•• r .. ',:. iiirl~. t\. ~.,.,1 ,<-_. 

'~ 
" EJD 

~ rffi1- ­
DO m 

BD 

'" 
Puc. 9. CJIaiiJl C KapTHHKOii ClipArt 
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B npe3eHTaUHIO TalOKe MO)l(HO nOMemaTb )l.HarpaMMbl, ay)l.HO- H BH­
)l.eOKJIHnbl H MHOrHe )l.pyrHe 06beKTbl, )l.OcrynHble H3 )l.HaJlOrOBOrO OKHa 

BCltUl6UItUJ offbeKm 
» BCItUl61<a » Offbel<m.•• 
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